Fles

Staying Connected from Home

eFiles gives you the ability to access your campus network drives (individual and shared) from home
(i.e., outside the Northside network). You will be able to upload, download, and organize your files.

Please keep in mind that once you download a file, you will only be able to view or modify that file if you have
the application needed on the PC you are working on; e.g., You will need the Microsoft Publisher application on
your home computer to modify a Microsoft Publisher document from school.

What will T be able to do?

» Upload files

= Download files

= Delete files

= Create new files and folders

= Rename files and folders

= Cut, Copy, and Paste files and folders
= Search for files

Getting Started:
Go to: https://eFiles.nisd.net

You will see a login window for eFiles. Use your network User name (e#) and Password. Click OK.

Connect to efiles. nisd. net

=

k| )

northside.isd.tenet .edu

User name: L 53 -
Password:

] remember my passward
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Once logged into eFiles, you will see your I network drive (Campus Share drive) and your H network drive
(Home drive).
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Getting to know the eFiles Toolbar:

Upload files to active folder

One level up

Create new folder
Create new file
Search for files
Refresh list

Themes and settings
Log of f
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How to Download a File:
Under the Folder tree on the left, click on the node (+) button to see the file structure. Click on a folder

within the drive to view the contents on the right.

2 Web access to H: (FisherTest Home)k - Microsoft Internet Explorer provided by Northside 1.S.D. X
File Edit View Favorites Tools Help .:'

eBack @ J @ @ _h ;\J Search ‘f/‘i?Favnritas @ E:fj:{- :,\; _J @Z ﬂ ‘:'3

Address |@ https: {fefiles. nisd. net fmain. aspxPshowinsamewindow=true

V| Go Links > @ Snaglt ' @ -

| Folders tree
L iE hetn File Edit. Wiew Download/Upload ZIPUnZIP Lock menu
B 1 (Fis\NTest Home =3 H: (FisherTest Hormed
2 Lesson ¥lans Name Type Size Date Modified
n [ Lesson_Plans 21962007 5:40:13 P
3 Newsletids
I 2 Mewslatters 242007 5:46:27 P
Pictures I Pictures 42007 5:46:35 PM

To download a file, highlight the file. From the menu bar, click on Download/Upload and select Download.

2l Web access to H: (FisherTest Home)t - Microsoft Internet Explorer provided by Northside 1.S.D.

File Edit  Wew Favorites Tools  Help
Back * | x| |me| .j () Search '\JL Favorites < }/:'(:v :.\_,. e | 3
< O | r W & == -

Address |@ https:fefiles. nisd. net/main, aspx?showinsamewindow=true

v B ks 7 @snact B @ -

PO & D

| Folders tree | Lesson_Plans
e (Fisha Fle  Edit  View [BELEGEEEINGEECES  ZIRP/UNZIF Lock menu
B H: (FisherTest Homey, = H: [FisherTest Hor
0 o— Name Type Size Date Modified
0 | 09-04_Lesson_Plan doc Get 3 KB 9142007 5:40:13 FM
MNewsletters h] 09.10_Lessan Plan doc Get 3 KB 0MA2007 5:40:13 PM

3 pictures

You will get the File Download window to Open, Save, or Cancel.

File Download [Z|
Do you want to open or zave thiz file?

@u Mame: 09-04_Lesson_Plan.doc
= Type: Microsoft Waord Dacument, 3.12 KB
From: efiles.nisd. net

Open ] [ Save ] [ Cancel

While files from the Internet can be uzeful, some filez can patentially
harm your computer. 1f you do not trust the zource, do not open ar
save this file. What's the risk?
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How to Upload a File:
From the menu bar, click on Download/Upload and select Upload.

2} Web access to H: (FisherTest Home)y - Microsoft Internet Explorer provided by Northside 1.5.D.

File Edit View Favorites Tools Help

@Back @ ‘.\_’\'l E @ (;j pSearch \:}(Favontes @ L}:{v :\”, - J @Z ﬂ .ﬁ
Address | ] hitps:jefiles. nisd. net/main, aspx2showinsamewindow=true v\Gu links @ snaglt [ @~

e xDnX £ LPR%e O

<2 I Fishent
E 4 (FisherTest Homen

Size  Date Modified
] 09-04 _Lesson_Flan.doc @et 3 KB 8/14/2007 5:43:13 PM
87 09.10_Lesson_Flan dac Get 3 KB 0/14i2007 5:49:13 PM

2 Newsletiers
0 Picturas

You will see a File Upload window. Click the Browse button. You can now choose the file you want to upload by
navigating your computer.

2 Upload files - A

T T S " Choose file
v
] ] i‘].i:l\.i"“"" 7 @ s b Q' ks & {5 E-
3 Dimen
: (L)My Adobe Captivate Projects
= My Recent My Data Sources
- Documents [S)My eBocks
Upload @ @My Music
| Tonal flos mas o0 s 168 | ()My Motebook
g Deskiop @My Pictures
- Aty videos
j (L)5naglt Catalog
Updat
My Documents Dpdater
My Computer
“.‘g
by Metwork, File: harme: I j Open I
Places
Files of type: [ Files 17 ~| Cancel |

Notice you are able to upload multiple files. When you are finished, click Upload.

3 upload flles

S ——Te———
Bl [ Yew Fgortes ook e r

Be f& Yew Fperies ook beb o Bl [ Wew Fportm Tock b 4
<] 0 [® @G P G i @- < O H @G Pues Gro f &+ Q- @ [ @G P Gwr v &
HOELEM TECHNOLOGY COORDINATOR ef o5 09. 17,000 o HOELEM TECHNOLOGY COORDINAT DR ef s 09- 17,00 o 5 £5 ey

#E) upioage
Broeme. HEALIM TECHNOLOGY COORDMNAT Ot el s (1924, doc Broeme.

Upload!

- s s Lo
£ Totd s s e s 1600 Uploun!
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You will now notice that your files are uploaded to your network drive.

2l Web access to H: (FisherTest Home)t - Microsoft Internet Explorer provided by Northside 1.S.D.

File Edit  Wew Favorites Tools  Help

eBack © -J @ @ (h pSearch \;r‘\?Fa\fDritEs @ Qv .,?; - I_J @Z ﬁ .‘3

Address @ https:ffefiles. nisd. net/main, aspx?showinsamewindow=true

v|Go

Links 7 {9 snedlt ' & -

P U@ DX LR O

| Folders tree

< I (Fisham
B H: (FisherTest Hamen

| Lesson_Plans
File: Edit Wiew Download/Upload

ZIPUnZIP

Lock menu

1 H: [FisherTest Home) Lesson Flans

£ Leaeen. Flems Name Type Size Date Modified
0o Newslegers 09-04_Lesson_Plandoc Get 3 KB A4/Z007 5:48.13 PM
£/ 019-10_Lesson_Plan doc Get 3 KB 942007 5:49:13 PM
Pieturas 09-17 doc Get 18 KB 8142007 8:38:58 PM
09-24.doc Get 19 KB G007 83958 P

When you are finished working with your eFiles, make sure to Log off.

o e s DX 2LRAS 0 O
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Web File Manager Help

Files/Folders List:
] On the bottom left part of the screen you can see

File — Edit  Wiew  Download/Upload —[SSs(HNf(] ¥ Lock Ils-r of flles and folder‘s. DOUbIe-C“Ck Ief-r mouse
=) ch temph Creat ZIP . . .
= 2 | e _ button will open subfolder or single-click selects a
Name Type Size All Properties ) .
) 4nnannasen IEEETTECN W . single item. You can use left mouse button and Ctrl
DD - and Shift keys combinations to select multiple items.
[ winRar3o hdld...
0] Windows Media Player I ZH/2005 125634 PM bdd o . ]
e You can sort folder listing by clicking at Name, Type,
[ wWinD+YDEnA-% 5 -1 12062005 1225620 PM Add.. . . j .
] Wig{bmf o 12/B/2005 12:56:42 FM Add... Size or Date modified section of the TOp bar. nghf-
X Dovwenload via FTR . .
WAL [SIRIEARS 2R AA P e mouse button click will allow you to see the context
Clen gl Get 3.4 MB 10/10/2005 5:05:22 FM Add.. o
3 Dyma, De::ie Get G265 KB 11/8/2005 10:02:42 AM Add... menu or select needed action in dr‘op-down menu.
B a0 | addtonewzip.., [Got 32 MB 17282003 9:26:52 P Addl.. You can download any selected file by clicking blue
E dvs.t:  Properties Gek 23 KB 82102004 2:02:16 P Add. " " l k
T DTCABSTOY pdf Get 28 KB 852005 36308 P Add... Get hYPer‘ INK.
] detnetfl IRUS axe Get 23 MB 0/2/2004 10:98:02 FM Add.
@Disshaip.zip Get 445 KB 10/10/2005 9:46:54 A Add... Menu I‘I'ems: On ‘rhe |€f1’ pClI"T Of The TGSk panel YOLI
Digger.zip Get T KB 10122005 3:41:14 B Add... . . .
corlst et 0b 1/20/2005 5156 PM Add... can find these options:
chastotityt Gek &1 b 11262005 2:54:40 Fhi Add.
HE tend ze G STKEAEREI 021 P A File & Edit - file/folders operations. You can create
= aspupload. exe Get TEQ KB 201142005 12:54:36 P Add... . .
[T ADAWARE 104 62 Geb 250 MB 2A20005 13948 PM Add.. new folders, create new files, rename files/folders,
ﬁ acadetnic zip Get 47 KB 12(24i2004 2:30:10 P Add... cut fi|€S/fO|d€I"S, COpy files/folder's, pasTe
T 56 _xp-2k_dd_ 23864, et 10 MB 6342005 7:32:32 P Add... . . : .
S files/folders, delete files/folders, view properties
files or folders and change attributes if you have
permissions to do so, edit text files. Select
appropriate items to complete actions. Be careful in
[Falders: 7 Files: 15 || deleting - once a file or folder is deleted, it can't be

recovered.

View - Refresh list or view some files types including Graphical Images, HTML and PDF documents in
separate window.

Download/Upload - Actions which allows you to upload files from your local PC to the currently selected web
folder or download. Upload/Download via FTP features allows users to do action with multiple files and
folders. Upload via Flash 8 movie allows users to upload multiple files.

ZIP/UnZIP - This section has a set of items for ZIP/Unzip operations. Use these items to
compress/uncompress multiple files and folders. This is helpful when you have a slow Internet connection or
want to upload multiple files or folders with large structure. You can compress your files before moving them
from your local PC to the web folder or vice versa. You can add files to existing files on server ZIP archive or
create new files.

Drag and Drop: In addition to the menu items mentioned above, you can also quickly copy or move selected
files and folders using drag and drop. Click left or right mouse button on one of the selected file and move
cursor to needed folder or ZIP archive. Also you can drop items to folders in tree. Leave cursor on folder's
plus for 1 second and it will be open automatically. In Mozilla/Firefox 1.5 use only the right mouse button to
drag items. In previous versions of Mozilla/Firefox and their based browsers while dragging to folder in tree,
first Mouse up in tree frame and then move mouse arrow to needed folder!
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